
Urban Choice Charter School Freedom of Information Law (FOIL) Policy 

The Urban Choice Charter School Board of Trustees recognizes that UCCS is subject to Article 6 of the Public 

Officers Law.  Accordingly, UCCS CEO shall appoint the Director of Operations as the records officer, whose 

name will be publicly posted on the UCCS website.  Requests for records from UCCS shall be directed to the 

UCCS records officer in writing, including e-mail. 

The Urban Choice Charter School records officer shall respond to all written requests for records within five (5) 

days of their receipt, which shall acknowledge in writing the receipt of each request and state whether the 

request has been granted or denied, in whole or in part, or whether additional time is required to determine 

the disposition of a request and an approximate date within 20 days of the request when UCCS will grant or 

deny it. 

If a request is granted in whole or in part, the records officer shall provide acknowledgement of receipt and 

include with it the requested records to the extent the request is granted.  If the request is granted, but 

additional time is needed to provide access to the records, the records officer must state in the 

acknowledgement the approximate date when the requesting party will be provided with access to the 

requested records within 20 business days.  If circumstances prevent the provision of access by that 

approximate date, the records officer shall so notify the requesting party in writing, explaining why access 

cannot be provided, in whole or in part, which must be reasonable considering the circumstances of the 

request. 

To the extent a request is denied, the records officer shall so notify the requesting party in writing, specifying 

the reason for the denial and advising the requesting party’s right to appeal the determination to the UCCS 

CEO within 30 days.  Upon timely receipt of such an appeal, the UCCS CEO shall either provide access to the 

requested records or explain the denial to the New York State Supreme Court, Monroe County, pursuant to 

Article 78 of the New York Civil Practice law and Rules. 

UCCS may deny access to requested records when any of the following conditions apply: 

● Such records are specifically exempted from disclosure by state or federal statue, including the Family 

Educational Records and Privacy Act (20 U.S.C. § 1232g; 34 CFR Part 99); 
● Such access would constitute an unwarranted invasion of personal privacy; 
● Such records, if disclosed, would impair present or imminent contract awards or negotiations; 
● Such records are trade secrets and which, if disclosed, would cause substantial injury to the competitive 

position of a commercial enterprise; 
● Such records compiled for law enforcement purposes and which, if disclosed, would meet the conditions 

set forth in Public Officers Law §87(2)(e); 
● Such records, if disclosed, would endanger the life or safety of any person; 
● Such records are computer access codes; or 
● Such records are internal materials that are not statistical or factual tabulations of data, instructions to staff 

that affect the public, a final policy, nor external audits. 

 

The school may charge a copying fee for each page requested to be copied, but such fee shall not exceed the 

permitted by State law. 


